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Steps to take an exam using the Respondus Lockdown Browser

Note: (Before starting an exam using Respondus, try to close all applications on your
computer)

1. Double-click on the Lockdown Browser icon located on the Desktop of your
computer. The Lockdown Browser application will direct you to the Blackboard

home page.
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2. Use your credentials to access the Blackboard platform

Blackboard b

USERNAME
[s:..den'.z | °
PASSWORD

Fatgat Your Passward?)

Login

3. Select the course that contains the exam you are going to take.

My Courses

Coursas whers you ane: Stodent
DemolPMELINZ: Demo Project Manzgement Fundamentals 2
DemofMELNI: Demo Project Monsgement Fundementals 3

DemoStedendPMEUNE: Students Project Management Fundamantals 3

3,
SEMISS0 BASE: BUSINESS WRITING & PRSNT SKILLS SEM (BASE)

Oon Demand Help

Haln tor Stukanie
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4. Locate in your course the exam you will take using the Respondus Monitor. Note:
The exam will be identified with the following text ("Webcam") Requires
Respondus Lockdown Browser.

"‘:Efﬁ @!**w'h“"?“* - Requires Respondus an@

5. Click on the Begin option to start the exam and the authentication process of the
student.

Begin: Examen Bono (**Webcam**) - Requires Respondus LockDown Browser

Click Bagin to start Exarmsn Bong {*"Wsbeam'") - Requirss Respondus LeckDown Browsar Click Cancel to ge back

Elick Bagin fo start. Click Cancel o quit

INSTRUCTIONS
Furce Completion This lest can be saved and resumed ater

6. Read the Respondus Monitor Terms of Use, to continue you must accept the terms
of use by clicking on the Agree option.

ferms of Use

Step 2 WEBCAM CHECK
Step 3 - STUDENT PHOTQ RESPONDUS MONITOR
STUDEN RMS OF USE
Stap 4 SHOW 1D
ep 5 EMVIRONMENT CHECK

Step & ADDITIONAL INSTRUCTIONS

tep 7 BEGIN EXAM
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7. Webcam Check, the Respondus Monitor application will verify that your computer
has a Webcam installed and that it is functional.

Webcam Check

L L]
Step 3 STUDENT PHOTO “oa®

Step 2 WEBCAM CHECK

Step4 SHOWID

Step 5 ENVIRONMENT CHECK

Step 6 ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

1t's not working

8. Student Photo, using your computer Webcam, the Respondus Monitor application
will ask you to take a photo as part of your authentication. Click on the option Take
Picture to take the photo.

Student Photo

Step 3 STUDENT PHOTO Position your face so it fills most of the picture window below.

Look into the camera and click "Take Picture."”
Step 4 SHOW ID

Step 5 ENVIRONMENT CHECK
Step 6 ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

° Take Picture It's not working
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9. Once the photo has been taken, the picture will appear in the box on the right. If you
want to repeat the photo you can click on the Try Again option, otherwise, click on
the Continue option.

Student Photo

Step 3 STUDENT PHOTO Position your face so it fills most of the picture window below.

Look into the camera and click "Take Picture.”
Step4 SHOWID

Step 5 ENVIRONMENT CHECK
Step & ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

Try Again ) it's not working

10. Show Identification, in this step you should show your Polytechnic University’s
Student Identification (ID) in front of your computer’s webcam and click on the Take
Picture option to photograph your student ID.

Show Identification

Hold your identification to the camera and select "Take Picture.”
(Only use the type of identification indicated by your instructor).

Step4 SHOW ID
Step 5 ENVIROMMENT CHECK
Step 6 ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

It's not working
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11. Once the photo has been taken, the picture will appear in the box on the right. If you
want to repeat the photo you can click on the Try Again option, otherwise, click on
the Continue option.

II!D.& QI‘@{:“;’

Show Identification

Hold your identification to the camera and select "Take Picture."
(Only use the type of identification indicated by your instructor).

D Step4 SHOW ID
Step 5 ENVIRONMENT CHECK
Step 6 ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

It's not working

12. Environment Check, in this step your computer’s Webcam will be activated, and you
should take a short video of your work area.

Environment Check

@ Step 5 ENVIRONMENT CHECK
Step 6 ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

It's not working
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13. Additional Instructions, this step will show exam instructions, click on the Continue
option to begin your exam.

Additional Instructions

During this exam, you shouldn't access other resources (a phone, tablet, notes, books, etc.) or
communicate with other people. Please stay in your seat and focus on the computer screen until the
exam is complete. If an interruption occurs, briefly explain what happened by speaking directly to
your webcam. And, finally, remember that you cannot exit the exam until all questions are
completed and submitted it for grading.

Step 6 ADDITIONAL INSTRUCTIONS

Step 7 BEGIN EXAM

14. Once you have finished the exam, log out of the Blackboard platform and close the
Lockdown Browser screen.
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