
St e p s  t o  Co mp l e t e  
t he  Ve r i f i c a t i o n  
Pro c e s s  
 

  T he s tuden t ’ s  SA R/ ISI R wi l l  
i nd i c at e i f  t he appl i c at i on 
has  been se lec ted f or  the 
V er i f i cat i on  P rocess  o r  has 
c onf l i c t iv e i n f orm at i on .  

  T he F i nanc i a l  A id Of f i ce 
wi l l  cont ac t  the s t udent  v i a  
pos ta l  m ai l ,  e - m ai l  and/ or  
phone t o  r equest  the nec es-
sa r y  docum ent at i on t o  com -
pl et e the V er i f i cat i on      
P rocess  o r  t o  r esolv e any     
c onf l i c t iv e i n f orm at i on .    

  T he s tuden t  m ust  subm i t  a l l  
r equi red docum ent at i on 
wi t h i n  t he es tabl i shed 
deadl i ne.   

  Af te r  r ev iewi ng t he  subm i t -
t ed  docum ent at i on,  the   
F inanc i a l  A id Of f i ce r  wi l l  
p r epa re  the  V er i f i cat i on 
W ork sheet  whi c h m ust  be 
s i gned by  the st udent  and 
pa rent s  ( i f  a  dependen t  s tuden t ) .  

  I f  a  co r r ec t i on  was m ade t o  
t he  st udent ’ s appl i c at i on,  
t he s tudent  wi l l  r ec e iv e a 
not i f i cat i on.  

  Af te r  the st udent ’ s f i l e  i s 
c om plet ed,  t he  F inanc ia l  
A i d Of f i ce  wi l l  det e rm ine 
t he s t udent ’ s  e l i g i b i l i t y  f or  
f i nanc i a l  a i d  pr og r am s and 
wi l l  send wr i t ten not i f i c a-
t i on t o t he st udent .  

 

Ileana Díaz, Financial Aid Officer 

Phone: 407-677-7000 ext.806 

Fax: 407-677-5082 

E-mail: idiaz@pupr.edu  

Polytechnic University of Puerto Rico 

Orlando Campus 

550 N. Econlockhatchee Tr.  

Orlando, FL 32825 

F in anc ia l  Aid  O f f ice  

F i na nc i a l  A i d  O f f i c e  
O r l and o Campu s 

Verification Process 

 

 Deadlines are required by the De-
partment of Education and enforced 
by Polytechnic University of Puerto 
Rico. 

 Failure to submit required documen-
tation within the established  dead-
line could disqualify the student to 
receive federal or state financial aid.   

 Students with incomplete files will 
not be able to use student aid to 
complete the enrollment process.   

 Students with incomplete Verification 
Process have the option to pay the 
required amount in order to complete 
the enrollment process.  In this case, 
the Verification Process must be com-
pleted before the last day of classes 
of the academic period.  Keep in 
mind that the earlier the  Verification 
Process is completed, the earlier we 
will be able to determine if the stu-
dent is eligible to receive financial aid 
funds.  

Deadlines... 
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 Process required by the 

U.S. Department of Educa-

tion to validate the student’s 

eligibility for Federal Stu-

dent Aid Programs. 

 Through this process the 

school will confirm the ac-

curacy of all information  

reported in your Free Appli-

cation for Federal Student 

Aid (FAFSA).   

 Your application could be 

randomly selected for this 

process by the Department 

of Education (EFC with *) or 

by the school if there is any 

conflictive information.   

 

Req u i red  V er i f i ca t io n  I t ems 

  Househol d si z e  

  Num ber  i n  c o l l ege  

  A djus t ed G ross  I nc om e 

  U.S.  t ax es paid  

  I nc om e ea rned f rom  W ork   

  Unt ax ed i ncom e,  benef i t s and  
pensi ons 

  S NA P B enef i t s ( f ood st am ps)  

  Chi l d  suppor t  pa id  

  Unt ax ed I RA d i st r i but i ons  

  E duc at i on Cr edi t s  

  I RA deduct i ons  

  T ax  ex em pt  i n t e res t  i ncom e  

  Hi gh Sc hool  com pl et i on s tat us  

  I dent i t y / st a tem ent  o f  educ at i onal  
pu rpose 

  Ot he r  i tem s c ould be v er i f i ed at  
Of f i cer ’ s  d i scr et i on  

 

Comm onl y Re quest e d  Doc um ent a t i on   

  T ax  Ret u rn T ranscr i p t  f rom  the 
I . R.S.   I n  v ery  l im i ted cases,  a  
s i gned c opy of  your  i nc om e tax   
r e t ur n c ould be acc epted.   

  W-2 / 1099 f orm s  

  Non f i l i ng t r ansc r i p t  f rom  I .R.S.   

  G ov er nm ent  Agenc y Cer t i f i cat i on 
f or  benef i t s rec eiv ed  

  Copy of  Div orc e Decr ee /  S epa ra -
t i on Ag reem ent  

  Ev idenc e of  dependent s ot her  t han  
s t udent ’ s c h i l dr en and spouse  

  Ot he r  r easonable doc um ent at i on 
based on the s tudent ’ s  si t uat i on  

 

 Doc um e nta t io n  w i l l  b e  re q ue s t -
ed  ca se  b y  c a se .    

 I f  t he  Ve r i f i ca t io n  P r oc e ss     
unc o ver s  e r r or s  in  yo ur  a pp l i -
cat io n ,  t he  F ina nc ia l  A id  Of -
f ice r  w i l l  m a ke  t he  ne ce ssa r y  
cor r ec t io ns  o n yo ur  be ha l f .  
The se co r r ec t io ns  c o u ld  a f f ec t  
yo ur  e l ig ib i l i t y  to  re ce ive  f i na n-
c ia l  a id .   

 Gr a nt s d i sb ur sem e nt s ,  w or k -
s t ud y  a p p l ic a t io ns  o r  st ud e nt s  
loa ns  w i l l  no t  b e  p r oce sse d      
i f  t he  Ve r i f ic a t io n  P r oc e ss  i s  
i nc omp le te  or  a ny  co nf l i c t i ve  
i nf o rm a t io n ha s  no t  be e n      
re so lve d.   

 S ho uld  t he  s t ud e nt ’ s  f i le  be   
se lec t ed  f o r  t he  Ve r i f ica t io n  
P roc e ss  a f te r  t he  f i na nc ia l  a id  
wa s d isb ur sed ,  no  f ur t her  d i s -
b ur sem e nt s w i l l  b e  p r oce sse d  
unt i l  t he  Ve r i f i ca t io n  P roc e ss  i s  
com p le t ed .   I f  t he  s t ud e nt  c o u ld  
not  sa t i sf y  t he  V er i f i ca t io n  P r o-
ce ss ,  a ny  d isb ur se d a id  c o u ld  
be a d j us t ed o r  c a nce l le d .  

 “The  S ec re ta r y  o f  Ed uca t io n  
ha s  t he  a ut ho r i t y to  ver i f y     
i nf o rm a t io n  r e po r t ed  o n t he  
Fr ee  Ap p l i ca t io n  f o r  Fed er a l  
S t ud e nt  A id  ( FAFSA )  w i t h  t he  
In t e r na l  R e ve nue  Se r v i ce  a nd  
o t he r  f e de ra l  a ge nc ie s .   I f  yo u 
p urp o se ly g i ve  f a l se  or  m is -
lea d ing  inf o rm at io n ,  yo u m a y  
be f ined up to  $2 0, 00 0,  se nt  to  
pr i so n,  o r  bo t h . ”   

What is the 

Verification Process? 
Important! 


