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POLYTECHNIC UNIVERSITY OF PUERTO RICO - ORLANDO CAMPUS 
 

PREFACE 

 

This publication serves as a supplement to the current Polytechnic University of Puerto Rico 

Catalog and focuses on the degree offerings for Polytechnic University of Puerto Rico - Orlando 

Campus (Polytec Orlando), Orlando, Florida location.  It contains essential information needed 

by students about the curriculum, policies and procedures, student life, and finances related to 

Polytec Orlando.  A Catalog for Polytechnic University of Puerto Rico is available for reference 

at the Orlando, Miami or San Juan campuses. 

 

While this Catalog is prepared on the basis of the best information available at the time of 

publication, all information including statements of fees, course offerings, admission, and 

graduation requirements is subject to change without notice or obligation.  The University 

therefore reserves the right to change any section or part of the Catalog and to make such 

changes applicable to students currently enrolled as well as to new students. 
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ACADEMIC CALENDAR  

2008-2009  

 

ORLANDO CAMPUS 

 

Fall 2008 
August 11 thru November 1, 2008 

 

Registration          August 4 - 8 

New Student Orientation       August 5 

Classes Begin         August 11 

Late Registration/Changes      August 11 - 15 

100% Refund for Partial and/or Full Withdrawal   August 11 - 15 

Last date of Partial and/or Full Withdrawal with a refund of 

33.00% (tuition of the term)      August 18 - 22  

Deadline to Remove Incomplete Grades from SU-08  August 19 

Midterm Exams        September 15 - 19 

Withdrawal Deadline       September 26 

Pre- Registration for Next Term WI-08 Begin   September 29   

Final Examinations        October 27 - November 1 

Academic Recess       November 3 - 16 

Grades Due in Registrarôs Office      November 5 

Registration for Next Term WI-08     November 10 - 14 

 

 

Holidays 

 

Labor Day         September 1 

Columbus Day       October 13 

Veteranôs Day        November 11 

 

Classes scheduled on a holiday will be rescheduled as follows: 

 

Labor Day         Saturday, Sept. 6 

Columbus Day       Saturday, Oct. 18 

Veteranôs Day No classes scheduled  

         (Academic Recess) 
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ACADEMIC CALENDAR  

2008-2009  

 

ORLANDO CAMPUS 

 

Winter 2008 
November 17, 2008 thru February 21, 2009 

 

Registration         November 10 - 14 

New Student Orientation       November 11 

Classes Begin         November 17 

Late Registration/Changes      November 17 - 21 

100% Refund for Partial and/or Full Withdrawal   November 17 - 21 

Last date of Partial and/or Full Withdrawal with a refund of 

33.00% (tuition of the term)      November 24 - 28 

Deadline to Remove Incomplete Grades from FA-08  December 1 

Christmas Recess       December 24 ï January 6 

Midterm Exams        December 17 - 23 

Withdrawal Deadline        January 16 

Pre-Registration for Next Term SP-09 Begin    January 19  

Final Examinations        February 16 - 21 

Academic Recess       Feb. 22 ï March 8 

Grades Due in Registrarôs Office      February 25 

Registration for Next Term SP-09      March 2 - 6 

 

Holidays 

 

Thanksgiving        November 27 ï 29 

Martin Luther King, Jr. Day      January 19 

Presidentôs Day       February 16 

 

Classes scheduled on a holiday will be rescheduled as follows: 

 

Thanksgiving        Saturday, December 6 

Martin Luther King, Jr. Day      Saturday, January 24 

Presidentôs Day FINAL EXAM WEEK 
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ACADEMIC CALENDAR  

2008-2009  

 

ORLANDO CAMPUS 
 

Spring 2009 
 March 9 thru May 30, 2009 

 

Registration         March 2 - 6 

New Student Orientation        March 4 

Classes Begin         March 9 

Late Registration/Changes      March 9 - 13 

100% Refund for Partial and/or Full Withdrawal   March 9 - 13 

Last date of Partial and/or Full Withdrawal with a refund of 

33.00% (tuition of the term)       March 16 - 20 

Deadline to Remove Incomplete Grades from WI-08  March 21 

Academic and Administrative Recess (Holy Week)   April 9 - 11 

Midterm Exams        April 13 - 17 

Withdrawal Deadline        April 24 

Pre-Registration for Next Term SU-09 & FA-09 Begin   April 27 

Deadline to Apply for Graduation for June 2009   May 16 

Final Examinations        May 26-30 

Academic Recess       May 31 ï June 14 

Grades Due in Registrarôs Office      June 3 

Registration for SU-09      June 8-12 

 

Holidays 

 

Holy Thursday       April 9 

Good Friday        No classes scheduled 

Memorial Day        May 25 

 

 

Classes scheduled on a holiday will be rescheduled as follows: 

 

Holy Thursday Saturday, April 18 

Memorial Day Not applicable ï Academic  

 Final Exam Week  
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ACADEMIC CALENDAR  

2008-2009  

 

 

ORLANDO CAMPUS 

 

 

Summer 2009 
June 15 thru July 25, 2009 

 

Registration         June 8 - 12 

New Student Orientation      June 9  

Classes Begin         June 15  

Late Registration/Changes      June 15 -19 

100% Refund for Partial and/or Full Withdrawal   June 15 - 19 

Last date of Partial and/or Full Withdrawal with a refund of      

33.00% (tuition of the term)       June 22 - 26 

Deadline to Remove Incomplete Grades from SP-09   June 30 

Midterm Exams        June 29 - July 4 

Withdrawal Deadline        July 10 

Final Examinations        July 20 - 25 

Grades Due in Registrarôs Office      July 29 

Academic Recess        July 26 - August 9 

Registration for Next Term FA-09     August 3 - 7 

 

Holiday 

 

Independence Day       July 4 

 

Classes scheduled on a holiday will be rescheduled as follows: 

 

Independence Day       Not Applicable 
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PRESIDENTôS MESSAGE 

 

 

 

 

 

 

Dear Students: 

 

You are embarking on a great journey that can ultimately afford you professional and 

personal success, a higher education degree.  Education is the foundation to your future and 

we are proud you chose Polytechnic University of Puerto Rico - Orlando Campus. 

 

Polytec Orlando is here to support you academically in your endeavors and extends an open 

invitation to seek our assistance for academic advising, career counseling, placement 

opportunities or other related career and university issues.  We are dedicated professionals, 

committed to quality education and community.  Your success as a student is important to 

us. 

 

Welcome! 

 

Sincerely, 

 

 
 

Ernesto Vázquez-Barquet 

President 

 

 

 

 

 

 

 

 



 10 

 

I.  GENERAL INFORMATION  

 

 

HISTORY  

Polytechnic University of Puerto Rico (PUPR) is a private, nonprofit, coeducational nonsectarian 

institution founded in 1966.  Until 1974, it offered specialized courses in Land Surveying and 

Mapping.  In 1974, PUPR became a degree granting institution with Bachelor of Science in Land 

Surveying and Mapping (BSLS) and a Bachelor of Science in Civil Engineering (BSCE) followed 

by Bachelor of Science in Industrial Engineering (1980), Bachelor of Science in Electrical 

Engineering (1984), Bachelor of Science in Mechanical Engineering (1987), and Bachelor of 

Business Administration with a major in Industrial Management (1990).  In 1992, the institution 

started offering a graduate program, a Masterôs Degree in Engineering Management.  In 1995, a 

Bachelor in Architecture program was initiated.  Bachelor of Science in Chemical Engineering and 

a Bachelor of Science in Environmental Engineering were initiated in 1997.  Also in 1998 the 

Master in Business Administration, Master of Science in Civil Engineering, Master of Science and 

Master of Engineering in Manufacturing Engineering, Master in Environmental Management, 

Master of Engineering in Civil Engineering, and Master of Science and Master in Manufacturing 

Competitiveness. 

 

Polytechnic University of Puerto Rico in Orlando and Miami are Campuses of Polytechnic 

University of Puerto Rico, which is fully accredited and internationally recognized in the fields of 

engineering, architecture, computer sciences and business management and administration.  PUPR 

is the nationôs second largest institution of higher education graduating Hispanic engineers.  

Currently, there are over 5,000 students at the San Juan campus. 

 

The demand for increased higher education services to targeted Orlando and Miami audiences as 

well as responding to the State of Floridaôs big need for increased Baccalaureate degrees prompted 

university officials to study, analyze and plan for new curriculum and degree programs.  Curriculum 

is designed with a meaningful career choice in mind, and graduates will be able to identify available 

career opportunities. 

 

MISSION 

Provide opportunities for leadership, productivity and competitiveness in a global marketplace 

for individuals from diverse backgrounds while enhancing their intellectual curiosity, humanistic 

values, and technological competencies that stimulates greater social responsibility and improves 

the quality of life. 

 

VISION  

To be recognized as a leading higher education institution that meets high academic standards 

with international competitiveness and provides students opportunities for educational, 

professional and personal growth through collaboration and application. 
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GUIDING PRINCIPLES  

ǒ Commitment to Excellence  

ǒ Professionalism and Integrity  

ǒ Teamwork  

ǒ Diversity  

ǒ Creativity and Innovation  
 

GOALS 

ǒ Access higher education 

ǒ Ethical Commitment 

ǒ Critical Thinking and Scientific Approach  

ǒ Technology  

ǒ Socio-economic Development  

ǒ Partnerships: Industry, Government, Businesses, and Professional Associations   

 

ACCREDITATION  

Middle States Association of Colleges and Schools (MSA), 3624 Market Street, Philadelphia, 

Pennsylvania, 19104-2680.  Phone:  215-662-5606. 
 

LICENSURE and CERTIFICATION  

Many of the Universityôs courses and programs provide knowledge that may support a studentôs 

efforts toward various licensures or certifications.  However, these courses and curricula are not 

necessarily designed to meet various requirements among individual states guidelines.  It is the 

responsibility of each student to check with regional authorities to confirm requirements in 

preparation for licensures and certifications. 
 

The school is licensed by the Commission for Independent Education, 325 West Gaines Street, 

Suite 1414, Tallahassee, FL 32399-0400.  (850) 245-3200. 

 

 San Juan Campus:  Accreditation Board for Engineering and Technology (ABET) and 

National Architectural Accrediting Board (NAAB) 
 

STATEMENT OF NON -DISCRIMINATION  

Polytechnic University of Puerto Rico - Orlando Campus does not discriminate on the basis of 

race, religion, age, disability, sex, or national origin in the administration of its educational and 

admission policies, scholarship and loan programs, or other university administered programs. 
 

CONTACT  INFORMATION  

 

Polytechnic University of Puerto Rico 

Orlando Campus 

4800 Howell Branch Road 

Winter Park, Florida 32792 

Phone:  (407) 677-5661 

Fax:  (407) 677-5082 

Toll Fee: (877) 577-POLY 

Web:  www.pupr.edu 

http://www.pupr.edu/
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FACILITY ï POLYTEC ORLANDO  

The Orlando Campus is located on a five acre property in the Northeast area of Orlando, Florida.  

The campus consists of six buildings, which houses administrative offices, classrooms, computer 

labs, engineering lab, electrical engineering lab, science lab, library, student lounge and outdoor 

recreational areas for students. 

 

DIRECTIONS ï POLYTEC ORLANDO  

From downtown Orlando: 

Take Highway 426 East to Highway 436 North. 

Turn right (East) on Howell Branch Road  

 

MAP ï ORLANDO CAMPUS  
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II. ADMISSION  

 

 

GENERAL PROCEDURE  
All students who have graduated from a recognized high school or equivalent (GED) prior to 

applying for admission to Polytechnic University of Puerto Rico - Orlando Campus must: 

 

 Submit a completed application for admission with a thirty-dollar ($30) non-refundable 

application fee that does not apply toward registration charges. 

 Request an Official GED or High School transcript or an official college or university 

transcript.  Transcript(s) should be sent directly from the institution(s) to Polytec Orlandoôs 

Admission Office.  Student copies of transcripts will not be accepted.  Transcripts must 

furnish a statement of good standing. 

 Provide evidence of citizenship or legal resident status (birth certificate or U.S. passport, 

permanent resident card or any other document that proves legal status in the United States). 

 Provide a copy of a current driverôs license or photo identification for placement in the files 

for official records upon acceptance to a degree program at the university. 

 

Entrance  

Applicants must have a minimum high school grade point average depending of the program of 

interest: 

 

Discipline   Minimum H.S. GPA Index 

Engineering    2.50  

Computer Science   2.00  

Business/Management             2.00  

 

Applicants, who do not meet the stated high school grade point average, can request, in writing, 

special consideration by the Admission Committee due to extenuating circumstances. 

 

Transfer students applying to the university must have a minimum of a 2.0 GPA.  Applicants 

with less than a 2.0 GPA can request to the Admission Committee acceptance into the university 

on a conditional status.  Final determination is at the discretion of the Admission Committee. 

 

Polytec Orlando grants entrance to students with consideration to: 

 

 Past academic performance 

 Rapport and mature intervention 

 Recognition of ability and potential 

 Evidence of personal drive 

 Desire to learn and 

 Plan for obtaining a degree 

 

Special attention and support is given to individuals as follows: 
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 Talented students who, for socio cultural reasons, denote disadvantages in their knowledge 

and skills. 

 Individuals who, for different reasons, could not complete a previously enrolled Bachelorôs 

Degree program in Engineering, Computer Science, or Business Administration. 

 Individuals who have attained, or are on the way of attaining a college degree, but want to 

change their fields of specialization. 

 Professionals who strive for self improvement and who want to continue their development, 

either in their own field or in a new specialization. 

 Individuals who at a mature age want to initiate university studies.  Admission is based upon 

educational preparation; evidenced abilities necessary for academic success, minimum GPA 

of 2.0 must be earned for admission.  Demonstrated personal potential to accept and commit 

to the rigors of academic life.  Each applicant is accorded individual consideration through an 

Admission Committee review and notification process.  An Admission Application and the 

corresponding fee are valid for one academic year. 

 

The institution reserves the right to admit, on a temporary status or reject, any applicant who fails 

to meet any criteria. 

 

DEGREE STUDENTS 
A degree student is seeking a Bachelorôs or Masterôs Degree in any one of the curriculum areas 

the university offers.  An undergraduate degree seeking student is classified as follows: 

 

 First year student (Freshman) ð a student who has passed between 0 and 30 credit hours. 

 Second year student (Sophomore) ð a student who has passed between 31 and 60 credit 

hours. 

 Third year student (Junior) ð a student who has passed between 61 and 90 credit hours. 

 Fourth year student (Senior) ð a student who has passed between 91 and above credit 

hours. 

 

Classification of all students is made by the Office of the Registrar at the beginning of each 

academic year. 

 

TRANSFER STUDENTS 

An applicant who has studied at a recognized institution of higher education may apply for 

admission as a transfer student.  They will be favorably considered for all academic work 

completed with a grade of ñCò or higher at each prior institution.  

 

A transfer applicant will not be considered if he/she is on academic probation, suspension or 

dismissal from the previous institution; if he/she would be on academic probation upon return to 

the previous institution; or if on disciplinary probation during or following the last term at the 

previous institution; or within one (1) year after dismissal. 
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INTERNATIONAL STUDENTS  
All instruction and written work at Polytechnic University is in English.  Students whose primary 

language is not English must provide proof of English capacity.  The standard measure of this 

ability is a score on the TOEFL (Test of English as a Foreign Language). 

 

The University is approved by the Immigration and Naturalization Services (INS) to issue a 

Certificate of Eligibility for Nonimmigrant (F-1) Student Status for qualified international 

students.  Following admission acceptance, the applicant must submit all documentation required 

by the INS.  Upon approval, the Student and Faculty Services Department will issue the I-20 to 

qualified applicants following receipt of all required documents and paid registration fees for the 

first academic term of full-time enrollment. 

 

Applicants who are not United States of America citizens or permanent residents must petition 

Polytechnic University of Puerto Rico - Orlando Campus to issue official forms required by the 

Bureau of Immigration and Citizenship Services (BICS).  Upon completion of these forms and 

acceptance, these applicants will be classified as international students. 

 

An applicant desiring to enroll as an international student must submit the following documents: 

 

International Applicants with Form I-20 

 

1. Complete the Application for Admission. 

2. Pay a $150.00 Admission Fee (non-refundable). 

3. Submit an official transcript certified by the education institution and validated by the 

Ministry of Education of the applicantôs home country as well as a USA academic 

equivalence certification for that degree certified by an accredited evaluation firm (Josef 

Silney, World Education Services, etc.).  The academic equivalence certification must 

include the equivalent USA degree with a detailed evaluation, course by course, of an official 

transcript from the education institution in the candidateôs home country.  The document 

must be sent directly from the institution to the Admission Office of Polytechnic University 

of Puerto Rico - Orlando Campus. 

4. Submit three letters of recommendation. 

5. Demonstrate financial capacity to complete the required program, if personally by means of a 

funds availability certificate from the candidateôs banking institution or: 

a. Submit a sworn statement by the person that will cover the costs of the studies, indicating 

the annual amount assigned for this purpose and 

b. Submit a copy of the income tax return of the person, residing in the U.S. that will cover 

the cost of the studies or, if self financed, submit a letter from the applicantôs banking 

institution, certifying availability of funds to cover the studies, 

6. Applicants may be required to take the Test of English as a Foreign Language (TOFEL). 

 

NON-DEGREE SEEKING STUDENTS 

Applicants completing requirements from another institution of higher education and having 

authorization to enroll in a course(s) at Polytec Orlando are classified as non-degree seeking 

students.  Also, applicants who are not interested in obtaining an academic degree or receiving a 

grade from Polytec Orlando except for use as professional development are classified as non-

degree seeking students.  Non-degree seeking students are not eligible for financial aid. 

 Submit a completed application form for admission including a non-refundable thirty-dollar 

($30) application fee that is not applied to the registration charges. 
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 Submit an authorization as Non-Degree Seeking Student. 

 

NON-DEGREE SEEKING STUDENTS TO REGULAR STUDENT STATUS 

If a non-degree seeking student would like a classification change, all requirements from the 

Admission Office must be met and a grade of ñCò or better must be earned in the enrolled 

course.  A non-degree seeking student qualifies for financial aid only when the classification to a 

regular student is official. 
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III.  UNIVERSITY OPERATIONS  

 

ACADEMIC INFORMATION  AND SERVICES 

The student should be familiar with: 

 academic requirements for the degree he/she plans to earn 

 major program of study 

 any changes published after the printing of this catalog 

 

A degree will be awarded only to a student who has satisfied all the academic and administrative 

requirements of Polytechnic University of Puerto Rico - Orlando Campus. 

 

ACADEMIC SCHEDULE  

Registration for all students is held prior to the beginning of each trimester on designated 

registration days as stipulated in the Academic Calendar.  Completion of registration for each 

term is a prerequisite to class attendance.  The academic year consists of three terms, and one 

optional summer session.  Fall, Winter and Spring classes are scheduled from 8:00 a.m. to 10:00 

p.m., Monday through Thursday, and from 9:00 a.m. to 1:00 p.m. on Saturdays.  Depending on 

the term, students may be required to make up class contact hours lost because of holidays.  

Summer class hours are subject to differ pending student needs. 

 

ACADEMIC LOAD  

The minimum full-time load per term is twelve (12) credit hours for undergraduate students.  To 

register for sixteen (16) credit hours or more, the student must acquire the approval of the 

Academic Director.  The minimum full-time load per term is six (6) credit hours for graduate 

students. Credit hours will not be awarded for courses in which the student is not properly 

registered.   

 

MODES OF INSTRUCTION  

Traditional in-residence courses and online are offered on the campus during the day, evening 

during traditional academic terms throughout the year. 

 

ADD/DROP PERIOD 

Prior to the first class meeting of a course a student may, add or drop from courses by 

completing an Add/Drop Form at the Registrarôs Office. 

 

Policy:  Students may add a course during the official Add/Drop period; dropped courses will not 

appear in permanent record.  Approval of the studentôs instructor is necessary before any course 

change is made.  For withdrawal after the Add/Drop period, refer to the Course Withdrawal 

Policy. 

 

WITHDRAWAL  

Polytec Orlando does not encourage course withdrawal.  It is recommended the student meet 

with their academic advisor to discuss possible options.  In the event that withdrawal is the only 

alternative or if for any reason a student needs to withdraw from the University, the following 

procedures must be performed. 

 

Course Withdrawal: 

 Complete a Withdrawal Form, available at the Office of the Registrar. 
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 Course withdrawal must be approved by the studentôs instructor, academic advisor, Financial 

Aid Officer and Finance Officer. 

 The completed and approved Withdrawal Form must be submitted to the Office of the 

Registrar.  Students may only withdraw from courses as stipulated in the Academic Calendar. 

University Withdrawal: 

 Complete a Withdrawal Form, available at the Office of the Registrar. 

 Withdrawal from the University must be approved by the studentôs academic advisor, 
Financial Aid Officer, Registrar and Finance Officer. 

 The completed and approved Withdrawal Form must be submitted to the Office of the 

Registrar. 

 

COURSE CANCELLATION  

The University reserves the right to cancel any scheduled class within the first week of a 

trimester due to insufficient enrollment or for which the designated instructor is unable to meet 

his or her teacher commitment.  Tuition is fully refundable for any cancelled course. 

 

GRADING SYSTEM  

The alpha numeric grading system will appear in the midterm and final reports are as follows: 

 

A. Excellent (4 honor points per credit hour) 

B. Good (3 honor points per credit hour) 

C. Satisfactory (2 honor points per credit hour) 

D. Deficient (1 honor point per credit hour) 

F. Failure (0 honor points per credit hour) 

I. Incomplete (0 honor points per semester hour) 

 

SYMBOLS   

AU Auditor 

R Repeated course 

W (Withdrawal) Indicates that the student was permitted to withdraw from a course without 

penalty.  It indicates the authorization of the officers named in the two previous sections. 

P Passed, only for specified courses. 

NP Not passed, only for specified courses. 

E Expired course 

I Incomplete ï Accompanied by a letter grade 

 

GRADE INDEX  

The grade index of a student is the measure of academic achievement.  It is based on a 4-point 

system. 
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A student may be allowed to repeat a course passed with a ñDò, before taking the next course in 

the sequence, if the corresponding Department Head considers that the case has sufficient merits 

to receive authorization.  In computing the grade index, the highest grade obtained in a repeated 

course will be used whenever it is higher than the original grade.  If the grade obtained in the 

repeated course is lower than the original grade, the original grade will prevail. 

 

STUDENT ACADEMIC EVALUATION  

The policy and procedures for student retention, probationary status, suspension, and permanent 

dismissal are established for the evaluation of a studentôs academic achievement.  Polytec 

Orlando requires every student to demonstrate academic progress in the number of academic 

credit hours completed and the grade point average the student maintains. 

 

DEFINITIONS  

Credit Hour  Credit hour corresponds to fifteen (15) contact hours per credit per term for a 

lecture course and thirty (30) to forty-five (45) contact hours per term per credit for laboratory or 

practicum course. 

  

Attempted Credit Hours  Credit hours the student has registered at Polytec Orlando, and in 

which he/she has obtained I, A, B, C, D, F, or W, including all repetitions. 

 

Transferred Credit Hours  Credit hours taken on other college campuses, recognized by 

accrediting agencies, which the student has passed with grades of A, B or C, and that are 

accepted by the Department Director or the corresponding Deanôs approval, in accordance with 

Polytec Orlandoôs policy. 

 

Passed Credit Hours  Attempted credit-hours taken at Polytec Orlando in which A, B, C or D 

grades are obtained, except in those specific cases defined by the departments. 

 

Grade Point Average  The measure of academic merit achieved by the student.  It is calculated 

by dividing the total accumulated honor points by the number of credit hours in which the student 

has received final grades, including outstanding Fôs. 

 

Dismissal for Academic Deficiency A student who systematically fails to satisfy the 

achievement index may be permanently dismissed from Polytec Orlando for academic 

deficiency. 

 

Academic Progress  The measure that shows whether the student passes 66% of the attempted 

credit hour with a grade point average equal to, or higher than, the retention index.  See Table A 

or Table B, whichever applies. 

 

Repeated Courses  Undergraduate courses enrolled two or more times because the student has 

obtained a grade of D, F or W.  For the purpose of determining the Grade Point Average only the 

highest grade will be used. 

Year  Academic year consisting of three consecutive academic periods named trimesters from  

August  to May of the following year.  The Summer academic period is optional. 

 

Doted Courses  All courses will be extinct, expired or doted eight (8) years after being passed.  

This rule applies equally to courses passed at Polytec Orlando or to transfer courses.  The 

respective Director may validate some courses after evaluating each course.  The student must 



 20 

repeat all those confirmed doted by the Director, or in its place may be authorized by the Dean 

instead to take advanced equivalent courses. 

 

Academic Term  One of the three consecutive academic periods named trimesters consisting of 

twelve (12) weeks each or the Summer consisting of six (6) weeks session which jointly 

constitute an academic year. 

 

Retention Index (Qualitative Element)  Polytec Orlando adopts the required retention index, as 

seen in Table A, in accordance with the number of completed credit hours and transferred credit 

hours.  (Students are required to obtain an average of 2.00 in concentration courses for 

graduation purposes.)  This constitutes the Institutional Policy, administered by the Registrarôs 

Office. 

 

Table A  

Retention Index 

 

Transferred 

Credit Hours 

 

(1) 

Passed 

Credit Hours at 

Polytechnic 

(2) 

Total 

Accumulated 

Hours Range 

Credit Hours 

(1 + 2) 

Minimum  Grade Point 

Average 

 

(GPA) 

  0-30 1.50 

  31-60 1.65 

  61-90 1.80 

  91 or more 2.00 

 

Transferred credit hours will not be used to compute the grade point average, but they will be 

counted to determine the level or year to which the student belongs. 

 

Maximum Time Allowed to Complete an Academic Degree  Students must complete 

graduation requirements within a maximum time equivalent to 150% of the credit hours required 

by the academic degree program enrolled. 

 

Probationary and Suspension Status  Students whose academic progress does not satisfy the 

qualitative elements will begin a probationary period that will not exceed two consecutive 

academic terms before being suspended for one term.  After suspension is effective, the student 

may return under a probationary status for a maximum period of one (1) additional academic 

term, at the end of which may be suspended for a period of three academic terms.  The student 

may be admitted once again under a probationary status for one academic term.  In the event 

he/she does not succeed, he/she will be permanently dismissed. 

 

Incomplete  If the professor grants an Incomplete (I) grade in a course, it must be accompanied 

by a letter grade.  The student must complete course requirement within thirty (30) days.  

Otherwise, the incomplete grade will be changed to the grade which accompanied the 

incomplete. 

 

 

 

 



 21 

 

ACADEMIC PROGRESS REVIEW PROCEDURES 

The academic progress of the students will be measured using the qualitative element which will 

be verified each academic year, during the summer. 

 

The retention index (qualitative part) will be determined according to Table A.  The GPA will be 

computed only with credits taken at Polytec Orlando.  Probation, suspension or dismissal will be 

determined, employing the following procedure: 

 

1. When the accumulated index is lower than the established index as given in Table A, an 

academic probation period (P1) will be granted for one academic term.  The Registrarôs 

Office will notify the student of their academic status via a certified letter.  At the same time, 

the Counseling Office will be notified to ensure the required follow-up. 

2. During the probation period (P1), the student must raise the academic index to a value equal 

or higher than the corresponding one established in Table A. 

3. If after this probation period the student does not comply with the established condition in 

Item 2, and does not remediate his/her academic deficiencies, he/she will be granted a second 

one academic term probation (P2).  If the student fails to succeed the probation (P2), the 

student will be suspended for one academic year.  The Registrarôs Office will notify the 

suspended student via a certified letter. 

 

After the one year suspension, the student may be readmitted in probation (P3) for one academic 

year. 

 

In the event the student fails to reach a satisfactory retention index after the third probationary 

period (P3), the student will be suspended for a period of three (3) academic years.  Afterwards, 

the student may request readmission.  The student may be admitted again under a probationary 

status for one academic year.  In the event he/she does not succeed, he/she will be permanently 

dismissed. 

 

RIGHT TO APPEAL  

 

1. The student may appeal this decision under the following conditions: 

a. Any student who considers that a mistake has been made in the application of these 

policies and procedures used to evaluate academic progress may send a written request 

for reconsideration to the Academic Achievement Committee within ten (10) working 

days after written notification of the decision. 

b. The request for reconsideration should include the decision referred to, give a brief 

statement of facts, state and justify the basis for the requested change or restitution. 

c. Each request for reconsideration must be submitted to the Registrarôs Office. 

d. Presentations before the Academic Achievement Committee by persons who are not 

members of the Committee will be permitted in special cases.  The Committeeôs decision 

will be final. 
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HONOR ROLL  

Undergraduate students with a cumulative grade point average of at least 3.25 and who have 

been full-time students for the past year and have passed all the credits attempted will appear on 

the Honor Roll. 

 

 

DEANôS LIST 

An announcement is at the beginning of each term of those students who, in the previous term, 

completed a minimum of twelve (12) credit hours and accumulated a general grade point average 

of 3.25 or higher, and who are eligible for inclusion on the Deanôs List. 

 

READMISSION POLICY A ND PROCEDURE 

Students who are not active during two (2) or more consecutive terms, or who are under 

suspension for disciplinary or academic reasons, and who wish to continue their studies, must 

apply for readmission to the Institution. 

 

Regular students who have discontinued their studies for one year or more will be readmitted 

under the procedure in effect.  The applicable curriculum will be the one outlined in the Catalog 

in effect at the time of readmission.  Each applicant will be evaluated by the Department Director 

to which the student is seeking readmission. 

 

Readmission applications must be submitted at least one (1) month prior to the next registration 

period.  If the student does not register during the period requested, the application will remain 

active for one (1) additional term. 

 

Steps for readmission: 

1. The student will complete and submit the Readmission Application Form to the Registrarôs 
Office who will notify the Readmission Committee. 

2. A nonrefundable readmission fee. 

3. Upon payment of the readmission fee, the Finance Office will notify the student of any 

outstanding debt with the institution. 

4. If the student is indebted to the Institution, the process of readmission will be delayed until 

the student pays the debt and receives clearance from the Finance Office. 

5. The Registrarôs Office will apply the following criteria to evaluate the readmission 

application: 

a. Study any evidence of disciplinary measures taken or noncompliance with University 

regulations and any stipulations made. 

b. Verify that the student complies with the minimum GPA according to Table A (Retention 

Index). 

c. Confirm the student complies with the required suspension time limit. 

6. A student whose readmission application has been denied may appeal to the Readmission 

Committee through the Registrarôs Office.  The student will receive instructions regarding 

the procedure to follow in order to request reconsideration by the Committee. 
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7. If the student has a lower grade point than required or if the required suspension time limit 

has not expired, and the Committee rules in favor of the student, readmission will be granted 

on a probationary basis.  The conditions of the probation period will be: 

a. The student must pass all courses for which he/she is registered with a grade of ñCò or 

higher. 

b. The academic load will be limited to twelve (12) credit hours maximum per term for 

undergraduate students and six (6) credit hours maximum for graduate students. 

c. The GPA should be increased or improved according to what has been established. 

8. Students who have interrupted their studies at Polytec Orlando at their will, and during this 

inactive period have attended another institution (or other institutions) without prior 

permission from the Department Director, will have no right to request the transfer of credit 

hours taken at other institutions. 

9. The decision of the Readmission Committee will be sent in writing to the student through the 

Registrarôs Office. 

 

GRADUATION APPLICATI ON 

Candidates for a bachelorôs or masterôs degree, who have completed at least 80% of the required 

credit hours, must apply for graduation.  Applications may be obtained at the Registrarôs Office.  

The application must be completed and a graduation fee paid no later than the date specified in 

the Academic Calendar.  The application should be completed and returned to the Registrarôs 

Office after obtaining the clearance of the Library, Financial Aid Office, and the Finance Office 

indicating payment of a nonrefundable graduation fee.  Any alleged errors in the analysis of an 

academic record should be reported to the Registrar within a week after it has been received. 

 

GRADUATION REQUIREME NTS 

Polytechnic University of Puerto Rico - Orlando Campus reserves the right to make changes in 

the curricula and degree requirements whenever, in its judgment, the same are considered 

beneficial for the Institution.  As a rule, a student is entitled to graduate under the curriculum 

requirements in effect at the time of admission to the University.  However, students who fail to 

fulfill the graduation requirements within the regular period of time assigned to their 

corresponding curricula, and students who re-enroll after a period of one year of absence or 

more, are governed by the requirements applicable to the class in which they will graduate. 

 

To receive a graduation diploma from Polytechnic University of Puerto Rico - Orlando Campus, 

candidates must meet the following conditions: 

 

1. Apply for graduation after the successful completion of 80% of the required credit hours by 

filing an application form at the Registrarôs Office. 

2. Pay the graduation fee and satisfy all other financial obligations to the University no later 

than the date specified in the Academic Calendar. 

3. Students must have been recommended for the degree by their corresponding Dean and 

Faculty to the President of Polytechnic and to the Board of Trustees. 

4. Students completing requirements in the Summer, Fall, Winter and Spring terms are invited 

to attend the Commencement Exercises the following Summer. 
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5. Students should have taken the final credit hours for the degree at Polytechnic University 

with the understanding that these credit hours correspond to at least the total credit hours of 

the last year of the program as specified and described in the Catalog. 

6. The student must attain a minimum cumulative grade point average of 2.00 in the studentôs 

major as well as a minimum cumulative grade point average of 2.00.  It is highly 

recommended that students repeat, if possible, all concentration courses passed with ñDò in 

order to improve their GPA. 

7. The student must satisfy all credit hours specified for the degree within a period equivalent to 

six (6) years.  After the expiration of said period, all doted or expired courses must be 

replaced with third and fourth year courses, unless otherwise authorized by the corresponding 

Department Head and Dean of Faculty. 

8. For graduation with honors, the undergraduate student must satisfy all of the following 

additional criteria: 

a) completed at least 65% of the credit hours required for graduation at Polytec Orlando 

b) earned, at Polytec Orlando an overall (including all attempted credit hours) a grade point 

average of:  3.250-3.499 for Cum Laude; 3.500-3.899 for Magna Cum Laude; or 3.900-

4.000 for Summa Cum Laude 
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CURRICULAR CHANGES  

Students enter the university under the guidelines of the annual catalog based on the studentôs 

date of acceptance.  All requirements within that yearôs catalog pertaining to the studentôs chosen 

major must be met for graduation 

 

If curriculum changes, students are not obligated, but may elect, the new course in lieu of the 

prescribed course in the entrance catalog.  The Department Director will facilitate any necessary 

transitions if curriculum or requirements change. 

 

TRANSFER OF CREDITS ï OUT 

Most colleges and universities accept transfer credits from regionally accredited universities, 

subject to limitations on elapsed time and the number of credits.  Although the University is 

regionally accredited, it remains the responsibility of the student to confirm the transferability of 

Polytec Orlando credits to another college or university program. 

 

CERTIFICATIONS AND T RANSCRIPTS 

Transcripts or any other official statement will be issued by the Registrar usually within two 

weeks after the student submits a written request and pays the corresponding fee.  However, 

when a request is made at the beginning or the end of a term, a longer period of time for issuance 

may be required. 

To transfer credit hours to other colleges and universities and to supply information to certifying 

agencies and prospective employers, official transcripts are issued in a confidential manner.  

These are mailed directly to the addresses designated by the students and are never given to the 

student or any other individual. 

 

Students may also obtain an official copy of the transcript of credits marked student copy.  Any 

alleged errors in the transcript should be reported to the Registrar within ten (10) days of 

receiving it. 

 

A transcript and certification fee is charged for each transcript.  All services are denied to debtor 

students. 

 

DIPLOMAS  

The Registrarôs Office will contact graduates once the Diplomas are ready to be claimed. 

 

 

CHANGE OF ADDRESS 

When students submit their applications for admission, they are required to write down their 

mailing address.  After admission, changes of address should be reported immediately to the 

Registrarôs Office.  If the studentôs address is not updated by the student, the University will not 

be responsible for correspondence it sends which is not received by the student.  Any notice, 

official or otherwise, mailed to a studentôs addresses as it appears on the records shall be deem 

sufficient notice. 
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CLASS ATTENDANCE  

Students should maintain regular attendance if they are to attain maximum success in the pursuit 

of their studies.  Students who have not attended any classes during the first two weeks of the 

academic term are automatically disqualified to charge such tuition to federal funds.  The 

instructor, after receiving the class roster, will submit, in writing, the names of all such students 

to the Office of the Registrar. 

 

It is recognized that the record of class attendance may vary according to the student, the 

instructor or the course.  On occasions, it may be necessary for the student to be absent from 

scheduled classes or laboratories for health reasons.  The student is responsible for contacting the 

instructor for all work, completed or assigned.  Instructors in charge of courses in all programs of 

study are required to include in their midterm and final grade reports the total number of 

absences of all students.  The Registrar will not accept reports if this condition is not met by the 

instructor. 

 

MILITARY TRAINING  

Polytec Orlando students may request consideration of credit award for documented military 

training.  The Academic Director has the responsibility of working with the student to evaluate 

the request and to determine if the credit option is appropriate.  A maximum of 30 credit hours of 

military training will be accepted into the university. 

 

STANDARDIZED EXAMINA TIONS 
The University will accept a maximum of 30 credit hours of standardized testing credit.  All such 

credit will be listed on the studentôs transcript and will not be removed once it has been recorded.  

Students may receive credit after successfully completing any of the following standard 

examinations: College Level Examination Program (CLEP) and/or Defense Activity for Non-

Traditional Educational Support (DANTES). 

 

EXPERIENTAL LEARNING  CREDIT (BSOM PROGRAM  ONLY)  

Polytec Orlando recognizes that many students acquire college level education outside the 

university classroom.  The University will accept a maximum of 30 credit hours of documented 

on-the-job/prior training experience that has not previously resulted in academic credit.  Prior 

work experience will be evaluated on a case-by-case basis by the university upon the studentôs 

acceptance into the program of study.  A prior learning fee is charged for credits that are granted. 

 

ARTICULATION AGREEMENT BETWEEN VALENCIA COMMUNITY COLLEGE 

AND POLYTECHNIC UNIVERSITY OF PUERTO RICO - ORLANDO CAMPUS  

 

Articulated Pre-Major:  ENGINEERING (Polytechnic University of Puerto Rico - Orlando 

Campus) 

 

This pre-major is designed for the student who plans to transfer to the Polytechnic University of 

Puerto Rico - Orlando Campus (Polytec Orlando) as a junior to complete a four-year bachelorôs 

degree in the School of Engineering.  It is based upon an articulation agreement in Engineering 

with Polytec.   Students who plan to transfer are responsible for completing the admission 

requirements of Polytec Orlando. 
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Students in Pre-Majors must complete all required college-preparatory courses, prerequisites for 

the listed course requirements, and Valenciaôs foreign language proficiency requirement.  

Courses meeting the preceding requirements will be in addition to the 60 credit hours listed.  

Extra Engineering Electives courses and the course listed in the NOTE below may also be taken 

at Valencia in addition to the 60 credit hours listed.  

 

The courses do not have to be taken in the order listed; the sequence suggested is based upon 

prerequisites and level of course difficulty for most students. 

FOUNDATION COURSES 

 

+  * ENC 1101 Freshman Composition I (GR)    3 

 Humanities (See AA General Education Requirement)    3 

+ EGS 1006 Introduction to the Engineering Profession    1 

+ EGS 1007 Engineering Concepts and Methods    1 

+  * MAC 2311 Calculus with Analytic Geometry I (GR)    5 

 SPC 1600 Fundamentals of Speech    3 

 POS 2041 U.S. Government I    3 

   Total Hours  19 

INTERMEDIATE COURSES 

 

+  * ENC 1102 Freshman Composition II (Gordon Rule Writing)   3 

+  *  MAC 2312 Calculus with Analytic Geometry II (Gordon Rule)   5 

+  * Humanities HUM Prefix (GR)    3 

+  * PHY 2048C General Physics with Calculus I    4 

 ECO 2013 Principles of Economics - Macro    3 

 +   * EGS 2310 Engineering Analysis ï Statics    3 

   Total Hours  21 

ADVANCED COURSES 

 

+  * MAC 2313 Calculus with Analytic Geometry III (GR)    4 

+  * PHY 2049C General Physics with Calculus II    4 

+  * MAP 2302 Differential Equations (GR)    3 

 +  * Humanities (GR)     3  

 +   * EGS 2025 Probability and Statistics for Engineers    3 

+   Engineering Electives (PUA)    3 

   Total Hours  20 

 

   Total Hours Required  60 

 

Engineering Electives (Polytec Orlando)  

Students will select a minimum 3 credit hours; Extra Engineering Electives courses as well 

as the course in the NOTE may be taken at Valencia, in addition to the 60 credit hours 

listed. 
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+* EGN 1111C  Engineering Graphics (All majors)  3 

+* EGS 2004  Electrical Networks (Electrical majors)  3 

+* EGS 2321 Engineering Analysis ï Dynamics (All majors) 3 

+* EGS 2373  Principles of Electrical Engineering (Civil majors) 3 

+* SUR 1101C  Basic Surveying and Measurements (Civil majors) 4 

 

NOTE:   It is recommended that students also complete *CHM 1045C General Chemistry with 

Qualitative Analysis I. 

+  These courses must be completed with a minimum grade of C. 

   *  These courses have a course prerequisite(s).  See course descriptions in Valencia Community 

College    catalog.  Specialized courses may not be offered every session. 

 

 

 


